
 
 
 

 
 

 

 
 

 
 
 
 
 

 
 

 

  
  
 

 

  

 
 

 
 

   
 

 
 
 
 

  
 

DELAWARE ENERGY OFFICE 
EECBG PROGRAM FOR LOCAL GOVERNMENTS 

PROJECT MODIFCATION APPLICATION AND INSTRUCTIONS  

Changes in Approved Energy Measures 
To change an approved energy measure under your Grant Contract, fill in the Project Table on page 2 with a 
description of the existing measure and an explanation of why changes are requested.  The following are examples 
of changes that should be submitted for approval: 

• Change in type of equipment being installed 
• Change in efficiency rating of equipment being installed if lower than specified in application 
• Reduction in scope of measure—number of installations, area covered 
• Change in locations where measure will be implemented 
• Changes that reduce the Return on Investment 

Request to Add an Energy Measure 
If approved energy measures will be completed under budget, the sub-grantee may request approval of additional 
measure(s) to fully expend award.  Please add the new measure to the Project Table on page 2. 

Shift in Funds Among Cost Categories 
The approved budget in the Grant Contract is based on budget that was submitted with your Application. 

To request an increase in the Administrative Costs category*, submit a description of proposed administrative 

costs including staff position, proposed hours, pay rate, and fringe benefits.   


*Administrative costs cannot exceed 10% of the award. 


Submission and Approval Process 

Submit all requests for grant modification by e-mail to: robert.prosser@state.de.us 

The Delaware Energy Office will review the modification request and send notice of approval.  If the activity 
changes are approved, DEO will send the sub-grantee a revision agreement for signature and the new Scope of 
Work to replace Attachment A of the grant contract. 
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Application 
For all requests, please fill out the following information: 


Local Government Name: _________________________ Contact Name: _________________________
 

Grant Number: ___________  Date: ________________
 

Project Table 

Project Measure Example 1 Example 2 Measure 1 Measure 2 Measure 3 Measure 4 

Project Measure 
& Description 

(include address) 

Replace 5 ton Heat 
Pump with SEER 
15 in Police Station 

Lighting Retrofit 
at Fire Hall to 
replace T-12 bulbs 
with T-8 

Reason for 
Change 

Bid came in low. 
Moving extra 
money to new 
lighting measure. 

Excess funds in 
budget due to 
reduced price of 
HVAC repair. 

Original Budget $30,000 

New Budget $20,000 $10,000 

Original Energy 
Savings (kWh/yr) 

8134 

New Energy 
Savings (kWh/yr) 

8134 6834 

GHG Emissions 
(tons/yr) 

13 6 

Estimated Jobs 
Created /Retained 

1.5 1 

Project Timeline 

Bid Award: 
10/15/10 
Project start: 
11/5/10 
Project completion: 
12/5/10 

Bid Award: 
12/15/10 
Project start: 
1/10/11 
Project 
completion: 
2/1/11 
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